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ABSTRACT 

This booklet provides guidelines for teaching units 
on preparation for retirement. Suggested topics for which units are 
outlined include financial aspects of retirement (covering budgeting, 
sources of supplementary income, etc.) , maintaining physical and 
mental health, seeking personal fulfillment (volunteer work, cultural 
enrichment, etc.), and living arrangements. A section is also devoted 
to aspects or organization: choice of program leadership; obtaining 
text material and consultants; arranging promotion for the series; 
evaluation of the program; and administration of questionnaires to 
the participants. Two questionnaires are provided, for use at the 
beginning and end of a program. (ME) 
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Foreword 



Increasingly larger numbers of Americans are experiencing or likely to 
experience greater proportions of their livei.' in retirement. Most people 
give insufficient thought to that period of their lives when they will no 
longer have jobs to satisfy their basic needs for useful mental and physical 
activity. The additional problems of living on a decreased income and 
adjustment to changes in personal relationships are also largely neglected. 
As a result of the lack of planning, some retired men and women are living 
in a state of futility and unhappiness beset with problems which might have 
been anticipated and avoided by some realistic planning. This publication 
is one effort to encourage the establishment of programs to reduce this 
problem. 
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for the Aging, Town of Hempstead; Lawrence A. Tallis, Director of Adult 
Continuing Education, Arlington Public Schools; Vito Giordano, Project 
Director of the Retirement Leadership Training Program, Fordham University; 
and Lucille Kinne, Director of Senior Citizens Activities, Town of^Amherst 
for their careful review of this publication, originally titled Retirement - 
A Second Career. Their reactions and suggestions, many of which Were 
incorporated into this manuscript, have improved this publication substan- 
tially. Appreciation is also extended to Harvest Years Publications and 
the Office for the Aging for permitting the use of photographs from their 
libraries. 

Henrietta Rabe, Associate, Bureau of Special Continuing Education, 
reviewed and revised the materials in preparation for the final manuscript. 
William Jonas, Associate in the Bureau of Continuing Curriculum Development, 
coordinated the project and prepared this handbook for publication. 

/ HERBERT BOTHAMLEY, Chief 

l Bureau of Continuing Education 

J Curriculum Development 

WILLIAM E. YOUNG, Director 

Curriculum Development Center /' 















Message to Coordinators 
and Group headers 

Although much consideration has been given to planning for financial 
security in old age, it is now generally appreciated that the same serious 
thought should be given to the physical, mental, and spiritual needs of the 
later years of life. Retirement would then be anticipated with hope and 
would become a period of fulfillment. This coiieern is being reflected in 
preretirement clinics, workshops, and courses now being offered by business 
and industry, by governmental agencies for its civil service employees, by 
trade unions for their member workers, and by schools providing continuing 
education programs. 

In order to avoid the common pitfalls of retirement, the middle-aged 
person must often be helped to develop new attitudes and to acquire new 
information and frequently new skills. In spite of this important need, 
little effort has been made to help the older adult reassess his physical 
and mental equipment in terms of his needs and aspirations. Materials 
specifically designed for this purpose have been largely lacking. Yet 
education has a very real responsibility in helping adults of mature age 
to make an effective adjustment to the changes which they face. This 
bulletin reflects the concern of the public schools to provide an organ- 
ized, systematized body of material for use in guiding the individual in 
making the transition from the creative, vocational phase of his life to 
an equally creative, avocational phase of living. 

It is hoped that the public schools of New York State will offer pre- 
retirement education as a regularly recurring part of their continuing 
education programs. Wherever possible, this should be carried out in coop- 
eration with business and industry, in an endeavor to assist the older 
person in planning a better life for himself, not only for today but for 
tomorrow. 



WARREN C. SHAVER, Chief 
Bureau of Special Continuing Education 

MONROE C. NEFF, Director 
Division of Continuing Education 
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may be fun occasionally, but soor becomes tiresome as it be- 
comes routine. Photo courtesy of Harvest Years. 




Elder craftsmen display their wares. For those who are inter- 
ested, work of this kind may be satisfying and even add a little 
to the "kitty.” Photo courtesy of the Office for the Aging . 
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Introduction 



Retirement as a social institution is a product of our time. The 
retired, who make up an increasingly large proportion of j our population, 
differ from the retired of an earlier generation. In earlier years, a 
person retired either when he was ready or because he had to for reasons 
of health. Today, as a result of fixed retirement practices, most persons 
who are employed have no choice in making this important decision. Each 
year finds more retired men and women who are old only in calendar years 
still young in body and mind — many of whom not only .yj ant to work but have 
to find some way of supplementing their incomes; other^ whose problem is 
that of finding a new outlet for their energies, new /forms of social use- 
fulness, new interests, and new satisfactions. 

The widespread problems resulting from retirement are, therefore, more 
than economic in nature'. So much in the way of personal satisfaction is 
tied up with one’s job — useful activity, recognition, belonging, compan- 
ionship. How to satisfy these basic needs — what to do with free time 
without end — what to do with 5, 10, 15, 20, or more years of one’s life- 
time — are questions that confront many of the retired and many more who 
are approaching retirement. 



Retirement, whether at 65 years or earlier, requires serious thought 
and planning. It calls for a "design for living" for the later years. Lack 
of such a design accounts for much of the frustration and unhappiness commonly 
found among older people today. The abrupt change in long-established habits 
of body and mind; the shift to nongainful activity in a cuiturethat piaces 
a great value on gainful activity; the sudden awareness of a life made empty 
for lack of something to plan or towajtf which to strive — contribute in no 
small measure to the beginning of a physical and mental slump which so Ire- 
quently occurs soon after retirement. 

For the .homemaker and mother there is no sharp break similar to that 
experienced by the person retired from a job. Nevertheless, she too, 
reaches a stage in her lifetime when she is "retired" from the job of child- 
rearing and feels the need for a new role of social usefulness. For her, 
too, there are readjustments to make which call for serious thought and 
planning. In addition to the problem of making her own normal adjustment 
to aging, a wife has a major role to play in helping her husband to antic- 
ipate retirement with hope and confidence and to make the transition to 
retirement successfully. This requires an understanding of the physiological 
and psychological reactions which commonly result from cessation of one s 
life work. 
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ly? 

At best, a good adjustment to retirement is not an easy one to make. 

It calls for redirection and a new use of one's talents and experience. 
Likewise it requires a reevaluation of fixed ideas and attitudes formulated 
earlier in life which may have become obsolete and a hindrance to life in 
contemporary society. Frequently, it requires the acquisition of new infor- 
mation and pewxskills — for making the best use of one's financial resources, 
for providing a’ supplementary income, for conserving one's health, for 
keeping mentally alert, and for turning increased leisure into purposeful 
activity instead of idleness and boredom. Such learning can most painless iy 
be acquired by the average person in his fifties while still on the job, 
still in the habit of tackling new things; and can most easily be done 
through careful thought and planning with respect to living in later years. 

Preparation for retirement should, therefore, be regarded by public 
school continuing education as a new need — the need of mature men and 
women for preparing a plan or blueprint for retirement and for acquiring the 
attitudes, knowledge, and the skills necessary for transforming that blue- 
print into a reality, beginning with the concept of retirement as freedom 
and opportunity — opportunity for a second career! 




Photo courtesy of Harvest Years . 
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the Program 



ORGANIZATION OF THE PROGRAM 



, This publication is organized into four basic units, each of which may 
be treated in one or more 2-hour meetings. In addition, there are two 
optional expansion units covering subjects relating to one of the four basic 
units in whi’ch the participants may have special interest. These may be 
added to the ‘basic program. The program may therefore consist of four to 
six units, each of which may consist of one or more meetings, depending upon 
the interests of the participants. 



Those responsible for planning the program should be aware that each 
independent unit may be presented at any appropriate time without regard 
to the order in which it is presented in this publication. Each unit poses 
a different problem and includes suggestions .for program possibilities, 
.resource people, questions for discussion, selected reading, group projects, 
and, in some* cases, worksheets . 



NECESSARY LEADERSHIP f 

Although it is important that consultants brought in for the different 
units be carefully .selected, maj.or consideration must be given to the person 
responsible for directing the series. He should be not only a skillful 
coordinator, discussion leader, and moderator but also the kind of person 
who creates confidence in the group, a leader without giving the impression 
of knowing it ali. He must be tactful, tolerant, and resourceful. Ideally, 
he should be mature, with a dynamic and outgoing personality — someone 
who is articulate and has the spark which radiates encouragement, optimism, 
and inspiration — someone with whom members of the group will feel free to 
discuss personal problems. A retired person having all these qualifications 
and exemplifying creative maturity could be an excellent choice. 



The coordinator should be aware^~of the background information on pre- 
retirement education available to him from such organizations as the: 



•National Council on the Aging, 315 Park Avenue South, New York, N.Y. 

10010 . 



•American Association of Retired Persons, 555 Madison Ave., New York ? 
N.Y. 10022. 

• Institute of Gerontology, The University of Michigan-Wayne State 
University; 1510 Rackham Building, Ann Arbo f, Michigan 48104. 
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• Pre-Retirement Planning Center, Drake University, 26 Street and 
University Ave., Des Moines, Iowa 50311. 

He should also be aware of the consultative services available from the 
Bureau of Special Continuing Education of the New York State Education 
Department. 

THE WORKSHEETS 



It is difficult for most persons to evaluate themselves objectively, 
and even more so, to have to qualify their answers. In spite of these 
limitations however, self-evaluating worksheets have been included in a 
number of the units for whatever value they may have in helping the indi- 
vidual to personalize the topic under discussion. It is suggested, there- 
fore, that these worksheets be reproduced for use as indicated. 

TEXT MATERIAL 

'• The ^selected reading for each unit constitutes basic text material for 
the series. It is recommended that the list of references be duplicated 
for distribution at the inception of each unit so that, at the close of the 
series, each person will have a good bibliography relating to all aspects 
of retirement for reference and continued study. It would be of considerable 
help to the coordinator and the members of the group if the school providing 
the course would purchase a set of references, including one or more 
publications for each unit. 

CONSULTANTS 

The success of each meeting depends on the quality of the various 
consultants who can be persuaded to participate as speakers. Directors 
should not hesitate to contact persons who have made a reputation in the 
subject to be discussed. Often, they will be willing to participate as 
interested and concerned members of their profession or as a community service 



The first contact is often best made on the telephone. The potential 
consultant should be told the purpose and nature of the groups as well as 
what would be expected of him. A meeting might be arranged to discuss the 
program in greater detail. A letter detailing the arrangements and explain- 
ing fully what is expected of the consultant should follow. It is well to 
send a short note reminding the consultant of the exact time and place of 
the meeting; together with directions and last-minute suggestions, 10 days 
before the meeting. A letter of appreciation shortly after the meeting is 
a courtesy which is also useful in promoting further cooperation. 




TION OF THE SERIES 



In promoting the series as an offering in adult education, it is of 
utmost importance to get the cooperation of local business, industry, unions, 
and professional organizations. Increasingly, industry is becoming concerned 
with this problem, and not infrequently follows the practice of providing 
preretirement counseling to employees on an individual basis. Personnel 
directors and union officials will be quick to see value in this offering by 
the school to help older workei% with problems that may be of grave concern 
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to most of them. In some instances, industry might prefer to have the 
series offered by the school in local plants or offices on company time. 
However, even where this preretirement training is offered within the school 
itself, it is necessary to seek the help of local business, industry, and 
labor in promoting the series through such means as company bulletins, 
bulletin boards, and recommendation by personnel directors to employees a 
yeafr or more in advance of retirement. Nothing short of contacting all 
local employers who hire a score or more people will be adequate in promot- 
ing this series and achieving a partnership arrangement between the school 
and employers. 

Because preparation for retirement is still a new concept for many 
people, all types of promotion are necessary to interpret it to the 
community at large and particularly to the middle-aged person — the local 
newspaper for announcing the series, giving editorial approval to it, and 
carrying weekly stories; the local radio; short descriptive announcements 
at meetings of local organizations such as the Rotary, Kiwanis, Lions, 
women's clubs, parent-teacher associations, and professional and business 
groups. 

It is also highly desirable that local physicians and clergymen be 
made aware of the opportunity created by the school for preretirement 
training. Both physicians and clergymen are in a position to counsel large 
numbers of men and women, and their advice is apt to be acted upon. 

In communities where a local council on aging exists to coordinate 
services to the aging or a committee has been created to study the problems 
and encourage the expansion of services to the aging, it is well to seek 
its assistance in promoting the series. The director of the local office 
of the Social Security Administration also may be very helpful. For instance 
that office might be willing to distribute an announcement of the series 
to people as they come in to make application for their Social Security 
retirement insurance. 

s> 

Arrangements should be made for continuing newspaper publicity in order 
to reach people not enrolled for the series but who might be interested in 
attending single sessions. Inasmuch as the program is divided into separate 
units, each dealing with a specific subject of interest to older people, and 
involving prominent individuals in the community as speakers, ample material 
is available for frequent newspaper stories rich in human interest. This 
continuing publicity, in addition to increasing the size. of the group at 
individual meetings, might pay a second dividend in the way of increased 
enrollment for the entire series when it is offered again. It is suggested, 
therefore, that the coordinator get someone with writing ability (possibly 
some member of the group or a retired person) to take the responsibility 
for preparing weekly newspaper releases inviting the public to attend the 
meetings. .• 

Wives should be encouraged to participate along with their husbands. 

With a mutual understanding of the problems facing them, each should play a 
part in formulating a "design for living" for their later years. 
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EVALUATION 

Throughout the series, the coordinator should be making subjective 
judgments and evaluations based on such evidence as liveliness of partici- 
pation^Niigh and low points of interest, attendance, dropouts, and 
cohjesiveness of the group. In addition, various techniques for keeping the 
level of interest high should be tried. 

QUESTIONNAIRES 

Two questionnaires are provided in this publication. Questionnaire I 
may be given at or before the first meeting; Questionnaire II should be 
given at the end of the program. An analysis of these questionnaires will 
be of value in planning the program to best meet the needs of the partici- 
pants. Both should be completed anonymously by the students to encourage 
the highest possible degree of honesty in their reactions , 

Questionnaire I is designed to help determine the specific goals and 
needs of the participants in the current program and to help the students 
assess their own needs and attitudes with a degree of objectivity. 



Questionnaire II is designed to help evaluate the program presented with a 
view to improving the effectiveness of the program for new groups. The 
purposes of the questionnaires should be carefully explained to the group. 




Photo courtesy of Harvest Years, 
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QUESTIONfWIRE I 



Age 



Sex 



Marital status 



Occupation 



Number of children 
Date of retirement 



Number of children living with you 



(housewife indicate husband’s date of retirement) 
continue working? Yes No Health: Good 



If you had a choice, would you 



Fair 



Poor 



Will your retirement income be sufficient for your needs? Yes No 

Have you plans for a supplemental income? Yes No If yes, how? 



What are your hobbies, if any? 



Are you an active member of any club or organizations? YeS No If 

yes, which? - — 

Do you spend any of your time in volunteer service to the community? Yes 



No If yes, what kind? 



What do you hope to get out of these meetings? Be specific, 



The following will give some indication of your general thinking, 
the word or phrase which corresponds most closely to your point of 



Circle 

view. 



■/* 



1. A person’s usefulness to society comes 
to an end when he retires. 


Agree 


Agree Partly 


Disagree 


2. I feel too old to start learning 
anything new. 


Agree 


Agree Partly 


Disagree 


3. Later life means constant illness. 


Agree 


Agree Partly 


Disagree 


4. Older people can’t be really happy. 


Agree 


Agree Partly 


Disagree 


5. Hobbies are for the young. 


Agree 


Agree Partly 


Disagree 


6. A retired person should have very 


Agree 


Agree Partly 


Disagree 


little influence in community affairs. 


•• ' 






7. I fear growing old. 


Agree 


Agree Partly 


Disagree ; 


8. Old people usually become senile. 


Agree 


Agree Partly 


Disagree •] 


9. I look forward to interesting 
experiences after my retirement. 


Agree 


Agree Partly 


Disagree ' m 


10. Many older people talk so much about 
the past because they have little 


Agree 


Agree Partly 


Disagree fl 


interest in the present. 








il. Personal appearance isn’t important 


Agree 


Agree Partly 


Disagree 9 

. v H 



for older people. 



muni 



12. An older person can't change his ways. 


Agree 


Agree Partly 


Disagree 


13. Most young parents don't seem to know 
how to bring up their children. 


Agree 


Agree Partly 


Disagree 


14. When you're older, it's not worthwhile 
to learn new things. 


Agree 


Agree Partly 


Disagree 


15. It is almost impossible to make new 
friends in later life. 


Agree 


Agree Partly 


Disagree 


16. I would be miserable if I had to 
live alone. 


Agree 


Agree Partly 


Disagree 


17. I don't consider myself old at this 
stage. 


Agree 


Agree Partly 


Disagree 


18. Following my retirement, I intend to 
do more volunteer work for the common 
good. 


Agree 


Agree Partly 


Disagree 


19. It is good for an older person to 
break habits occasionally. 


Agree 


Agree Partly 

b 


Disagree 


20. I worry about how I will get along on 
my retirement income. 

' 


Agree 


Agree Partly 


Dis agree 


21. People age differently both mentally 
and physically. ■» 


Agree 


Agree Partly 


Disagree 


22. After one retires, it is more impor- 
tant than ever to have a hobby or 
special interest. 


Agree 


Agree Partly 


Disagree 


2$. I wouldn't know what to do with my- 
'.j self if I didn't have some kind of 
,.- r paid employment. 


Agree 


Agree Partly 


Disagree 


24. When you are older, it is better to 

depend on your family f or “ companionship 
than on friends and acquaintances. 


Agree 


Agree Partly 


Disagree 


25. An older person can grow mentally even 
after he starts to decline physically. 


Agree 


Agree Partly 


Disagree 


26. It is best for an older person not to 
live with his or her children. 


Agree 

e 


Agree- Partly 


Disagree 


27. Young men and women of today don't 
want old people around. 


Agree 


Agree Partly 


Disagree 

c 


28. Nothing interests me as giuch now as 
it once did. 


Agree 


Agree Partly 


Disagree 


29. I prefer the company of young people. 


Agree 


Agree Partly 


Disagree 


30. Regardless of age, a person has to 


Agree 


Agree Partly 


Disagree 



keep active in order to keep well. 

’ b 
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QUESTIONNAIRE II 



How many meetings did you attend? - 

Did you get out of the meetings what you hoped to get? Yes 



No 



^ J 

Check the following units 


from the point of view 


of value 


received: 


Subject 


Considerable 


Little 


Would Have Liked 


Profit 


Profit 


More Time 


Financial Aspects of 








Retirement 








Maintaining Your Physical 








and Mental Health 








Enriching Your Living in 


Retirement 






Living Arrangements 



No 



Was enough time allowed for group discussion? Yes 

Were the meetings held at a convenient time for you? Yes No 

there have been a better time? When? 



Would 



How long do you" feel these meetings should be? 1 hour ’ 2 hours Other_ 

What do you consider to be an ideal size for a group of this kind? 



j .!1 

Do you feel that the members of the group were sufficiently similar with 

respect to: Age? Yes No Common problems? Yes No 

Which of the consultants were most helpful? 

little or no help? 



Which of 






How could the consultants have been more helpful to you individually? 



Check the following worksheets from the point of view of helpfulness^ 



TYPE OF WORKSHEET 


Considerable 
He lp 


Some Help 


...No. Help 


A. Making Your Retirement Budget 






■ • * ' 


B. Making Your Skills Pay Off 








C. Your Health Inventory 








D. Your Mental Attitude 








E. Nonoccupational Activity^ Analysis 






t , 


F. Nostalgia TeSt 






' - 


G. Self- Inventory of Interests and 
Abilities for Volunteer Work 




& 




1. Planning for Your Increased 

Leisure 






- ‘ . - 
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How could the worksheets be improved? (Be specific) 



• Which readings were most helpful? 



Which were of little value? 



Which film or films were most helpful? 



Which were of little value? 



Have you had a physical checkup since the first meeting? Yes^ 



No 



Have you done anything -about reviving an old interest or developing a new 
one since you started this series? Yes No If yes, explain. 



Havety^u tried out any economies that wil^>e necessary in your 
budget? Yes _"No 



retirement 



% 



■v 



Have you looked into any volunteer community work? Yes_ No 

■ what? . \ « •••[ • - - 5 ' * 



s ° 4* 



Would you like to continue to explore one or more of theSe v0 pr^J)lems in^this 
or a similar group, or form a hobby or other ‘special interest group? 

Yes No If yes, what kind of group? __ ,t'. • ■ . 



Additional comments: 




r.; ' 
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UNIT I : 

Financial Aspects of Retirement 



"Lack of self-analysis and failure to face the probl r em>ith facts and 
figures are two of th,e greatest causes for financial troubles. This self- 
analysis requires a study of one's present status, as well as a summary of 
future possibilities. The facts must be squarely faced if leaks and 
extravagances are to be stopped. Most persons, however, do not make a 
definite financial analysis for the future; or perhaps the analysis is just 
too narrow. . .It must be realized that there are rivers to cross and that 
rivers cannot be crossed before coming to them; but this does not mean that 
they cannot be crossed and plans for crossing them should not be made." 

- Excerpt from CONTROLLING YOUR PERSONAL FINANCES, by David F. Owens, 
Whittlesey House, McGraw-Hill Book Co. , New York 

AIMS 

• To present information basic to sound financial planning for 
retirement 

• To provide an opportunity to apply sound financial planning to the 
participant's own situation 

INVITED LEADERSHIP 

Representatives of a local bak (investment or trust department), the 
local Social Security Administration, and the local New York State Employment 
Service 




if Consultants should be informed regarding the objective Of the meeting 
and make up of the gtoup and asked to come prepared to make a short pre- 
sentation — the bank representative on the subject of a basic investment 
program (savings, stocks, bonds, real estate) and tax benefits to those 
ovefl65; the State Employment Services representative on part-time employment 
opportunities ; and the representative from the office of Social Security 
Adniin i $ tr at iton on the general plan of Social Security insurance in terms of 
retirement income, .monthly survivors' payments, and Medicare. The consultants 
should be given a set of questions which they will be called upon to answer 
alon^ with other questions raised by the group. In briefing the consultants, 
stress the need for making the subject alive and interesting by using „ 
illustrations, ^personal experiences, and case studies. 



SUGGESTED QUESTIONS FOR DISCUSSION 

1. Are Social Security benefits automatically paid upon attainment of 
age 65? 

2. When a man begins to receive monthly Social Security benefits at age 65 
or after, are monthly benefits also made to his wife? 

3. Who is entitled to collect Social Security survivors' benefits? 

4. Are the monthly widow's benefits the same as the monthly retirement 

benefits she received when her husband was alive? 

* 

5. Under what conditions can a person work and still collect Social Security 
benefits? 

6. Is a person required to pay Federal and State income tax on his retire- 
ment income, that is, on income received from Social Security insurance, 
cither insurance, annuities, and pensions? 

7. What special benefits have been made available by the. Federal Government 
to persons over 65 in the way of income tax exemptions and deductions? 

8. What financial provisions are there in New York State for a needy person 
past 65 years of age who is not covered by Social Security? 

9. What §re the latest provisions of Medicare? 

10. What kinds of health and medical insurance protection are available 
which are not covered by Medicare? 

11. What comes under Medicaid? 

12. What should I know about the conversion possibilities of my life 
insurance policies? 

13. How does one go about getting a retirement budget to balance? 

14. Under what conditions is it advisable for a retired person to invest 
his, money in a business venture? 

a ' 

15. Under what conditions is it safe for a person nearing retirement to 
try to increase his capital by investing in stocks or bonds? 

16. What opportunities are there for part-time employment? 

17. Is it desirable to arrange for joint ownership of property and savings? 

18. Is my home going to be an asset or will it be a liability after retire- 
ment? 

19. What should I do about making a will? 
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PROGRAM SUGGESTIONS 

1. "Plant" questions within the group, explaining that they are intended 
as suggestions and can be modified in any way desirable. 

2. Distribute the schedule of projected meetings. 

3. Introduce the consultants. 

4. Ten or 15-minute presentation by each of the consultants on "A Basic 
Investment Program," "Local Part-Time Employment Opportunities for 
Retirees," and "Your Social Security Card." 

5. Questions from the group directed to the consultants. 

6. Appoint a committee to collect data on the different types of health 
and medical insurance plans. The committee should be alerted to the 
fact that many persons subscribe to such plans with the expectation 
they are covered in ways which they later discover they are not. The 
committee should be instructed to gather costs and other pertinent 
data and to make a report to the class at the final meeting. 

7. Distribute Worksheet A with a brief explanation stressing the need 
to be realistic. 

8. Distribute the bibliography and comment briefly on each reference. 

9. Announce the topic for the following week and ask the group to be thinking 
of questions which they would like to hear discussed. 
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WORKSHEET A: Making Your Retirement Budget 

Direction First fill in your present budget. Then, before proceeding to 
do the same for your retirement budget, ask yourself these questions: 

• Which of these expenses automatically will be reduced or eliminated 
after I stop working? (smaller duelling 3 paid-up insurance , trans- 
portation 3 clothing) 

• Which services do I now pay for that I’ll be able to take care of 
myself? ( repairs s improvements 3 servicing) 

• Which expenses can be reduced, if necessary? ( contributions j 
vacations) 

• Which expenses might have to be increased? (medical services , 
hobbies) 

PRESENT REVISED BUDGET 

BUDGET FOR RETIREMENT 

YOUR PRESENT INCOME 

Regular monthly income 
(list sources) 



ESTIMATED INCOME AFTER RETIREMENT 

Regular monthly income (Social Security, 
pensions, interest on savings, other 
income^- list sources) 



TOTAL MONTHLY INCOME 

YOUR EXPENDITURES 
Maintenance 

Rent or mortgage payments 

Gas and electricity 

Fuel! v. 

Water. 

Taxes 

Insurance 

Repairs , renovations 




4 

/ 
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BUDGET 
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YOUR EXPENDITURES 

Self-Improvement and Recreation 

Books, newspapers, magazines 

Club membership 

Contributions to church and charity.... 

Theatre, concerts, movies 

Hobbies 

Entertaining 

Vacations 

Food 

Health 

Clothing 



REVISED BUDGET 
FOR RETIREMENT 




r\ Laundry, dry-cleaning, shoe repairing.... 

V 

i” Transportation 

Gifts 

* _ Unallotted. ...... a 

K 

l ' TOTAL MONTHLY EXPENDITURES 



i •“ 2 . >'■ ■ 

^ ^ Now check b^ck to see: 



• How your estimated monthly income compares with your estimated . 
monthly expenditures following retirement 

If you’ve been able to cut down on your expenditures to absorb the 
cut-back in income (If you haven't, calculate the difference, go 
hack < and see if there is any place where you can make a further cut 
in your retirement expenditures . If there isn't, you should he giving 
serious thought to some wccy of earning a supplemental income.)* 

• If you have a surplus (If there is a surplus , what's the best use 
to make of it?. . .Investing ft? .. .Keeping it % on reserve in the 
hank? .. .Taking that long -dreamed- about trip?) 

Why not put as much of your retirement -budget into effect now as 
possible? Start practicing some of the economies which will be necessary 
later. It will make it much easier to retrench, and you will accumulate 
some extra savings you may need later. Remember, increases in the cost of 
living may force revisions in your retirement budget as the years go by. 



L 




- 
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« Making hats for fun and profit. Activities like these can add significantly to 
retirement income while providing hours of satisfying activity. Photo courtesy 
of Harvest Years . 

i 
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EXPANSION UNIT A: TURN YOUR SPARE HOURS INTO CASH 



AIM 

1 » 

To show possibilities for earning extra money through self- employment 

or part-time employment 

INVITED LEADERSHIP 

Representatives of the New York State Department of Commerce, the 
local employment office, business, the local Chamber of Commerce, and/or 
the Small Business Administration 

BRIEFING *1 

Members of the panel should be given information about the purpose of 
the meeting, the composition of the group, a list of questions which they 
may be asked to answer, and a copy of Worksheet B about which questions 
will be raised by members of the group. 

SUGGESTED QUESTIONS FOR DISCUSSION 

1. What types of small business can /be operated successfully from one’s 

home? * ^ 

2. Is it necessary to have had actual experience before starting a new 

business venture? 'V 

A 

3.,, What are the possibilities of earning a supplemental income from the, 
handicrafts? 

c 

4. What kind of help can a person get in the designing, pricing, and marketing 
of handicrafts? 

5. How can a local nee$ for a commodity or service be determined? 

6. How can a marketing channel for services or goods be created either 
locally or outside of one’s community? 

7. Under what conditions might it be advisable to invest part of one’s 
savings in a business following retirement? What are the hazards? 

8. What are the possibilities and the hazards of a cooperative business 
venture? 

9. What local opportunities exist for part-time employment in the community? 
Seasonal? Part-day? Part-week? 

10. How can a retired person create or find a part-time job? 

11. Is it possible for a person to learn a new skill after he retires which 
can be made to pay off financially? 
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PROGRAM SUGGESTIONS 



1. The first minutes may be used to disouss the Worksheets and material 
read prior to the meeting. 



3. Lead off the panel discussion with a general question, such as the 
following: 

"Many retired men and women would like to find some way of earning a 
supplementary income to keep themselves entirely self-supporting or 
to allow more than the marginal living necessitated by a small pension. 
What are some ways in which a retired person can turn his spare hours 
into cash?" 

Continue the panel discussion, using prepared questions. Ask consultants 
to illustrate with specific examples. 



4. At the beginning of the second hour, distribute Wbrksheet B. Instruct 
the group to check the items for which they have a flair, and analyze 
these for vocational possibilities. The consultants might be asked to 
provide any information necessary to determine the feasibility of. these 
possibilities and make any suggestions which may be useful. 

5. Appoint two committees: one to survey local business and industry to 

see what opportunities exist or could be created for the part-time 
employment of retired persons, and the other to study the possibilities 
for creating a cooperative nonprofit corporation for the marketing of 
handicrafts and for providing services not now -available locally. 
Committees should be briefed and instructed to make a report to the 
class at its final meeting. 

6. Announce the topic for the following week and request the group to be 
thinking about questions which they would likb to hear discussed. 



2. Introduce the members of the panel 
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WORKSHEET B; Making Your Skills Pay Off 

Frequently hobbies or earlier interests can be made to pay off financially. 
This worksheet may help you do a bit of vocational self-analysis. Check 
those areas for which you have a natural flair or with which yoti have had 
some experience. You may find "gold” in this worksheet. 



HAVE YOU A FLAIR FOR: 

THE CRAFTS? 

Ceramics (decorative objects for 

home) 

Plastics (innumerable objects for 

home and business) 

Metal work (costume jewelry, 

novelty, hardware, lamps) 

W eaving (rugs, scarfs, hand- 
woven tweeds and textiles) 

Leather 

"TINKERING"? 

Fixit shop (small motors) 

Radio repair shop 

Bicycle repair shop 

Toys and doll hospital 

CARPENTRY? 

Furniture refinishing 

Cabinet and furniture making 

Picture frames 
N ovelty items 

MAKING AND REPAIRING SPORTS EQUIPMENT? 

\ 

Fishing rods 

. \ . 

Fly tying \ 

. \ 

F ishing lures 

Skis — waxing, repairs 

S nowshoes 

Gunsmi thing and lock repairs 

S mall boat repair 

DRAWING? 

Greeting cards 



Posters 

Stenciling 

Art work for printer \ 

D esigning ads for local stores 

\ 

TEACHING? 

Adult education classes 

Home classes 

Private tutoring 

Substitute 

COOKING 

Health foods (for special diets) 

Home-made candy 

C atering and casseroles 

Food specialities (jams, cakes, 

jellies, cheeses, smoked 
products) 

Food processing 

HOME BEAUTIFICATION? 

Interior decorating 

A ntiques 

Lamps and lampshades 

Refinishing 

WRITING? 

Magazine writing 

Editing 

Research 

Ghostwriting 

__ Copy for advertising brochures 

Columns for local newspapers ■* 
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COMMERCIAL SERVICES? 

Accounting (smal 1 accounts) 

P art-time selling 

Part-time cashiering 

Typing manuscript 

D uplicating service 
P art-time secretarial service 

Country real estate 

Fund-raising 

Selling life insurance 

SEWING? 

Custom millinery 

Upholstering, slip covers, 

draperies 

. Dressmaking 

Knit shop and knitted articles 

Alteration center 

S hirt hospital, darning, weaving 

° P atch quilts and spreads 

H and-sewn children's clothes, 
blouses, handkerchiefs 



WORKING WITH BIRDS, FISH, OR ANIMALS? 

Raising and selling puppies , 

birds, fish 

Pet shop 

Boarding, washing, and training 

pets 

Hatcheries — rabbits, frogs, 

bees, turtles , 

GARDENING? 

Potted plants 

R aising garden plants for early 
spring sale 

Winter bouquets 

Herbs 

hum . .■iii.P'ii \ i * 

Berries 

Frozen foods , 

Garden caretaker 

HOME SKILLS? 

Housekeeping 

Practical nursing 

Child care a 



Now look over your talents and skills and try to get help from the con- 
suit ants on such questions as: 

• Can such a business be operated from home? 

• How much capital would be required? 

• What previous experience is necessary? 

• How can I find out if there is a local need or demand for such an 
object or such a service? 



• Where can I get some advice on designing and on marketing my 
particular craft? 

• Are there opportunities in local business or industry for full or 
part-time employment for a person with such a skill? 



a* 
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